
 An Introduction to Audacity 
 

 
I. Open Audacity and import a sound file by File > Open. Or right click 

on the sound file and choose Open With > Audacity.  
 
II. Once youÕve imported a track, it should look something like this: 

 

 
 

III. For the purposes of this lesson, weÕre going to edit the bart.wav track 
and export it as an .mp3.  

 
i. To locate and download the bart.wav track to your 

computer, click here: 
http://www.edhsonline.org/other/audacity/audacity_introduction02.html 

 
IV. Before you begin editing, itÕs a good idea to Zoom In on the track. To 

do this, go to View > Zoom In (shortcut: !  + 1). To Zoom Out, use !  + 
3. To Reset, use !  + 2. 

 
V. First listen to the track to become familiar with it. Now listen for the 

silence right after the teacher says: ÒYouÕre ready for your make-up 
testÓ and before Bart says ÒOhhhhhh!Ó Next, weÕre going to learn how 
to insert more silence here to make the transition a little smoother. 

 
VI. ADDING SILENCE TO THE TRACK: Find the spot on the track where 

thereÕs silence (right around 5.55) and with your cursor, highlight a 
small portion of the flat line (or where thereÕs silence). You should now 
see a gray section appear on your track. See below: 
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V. Go to Edit > Copy (shortcut: !  + C) and click back on the flat line. 
Next go to Edit > Paste (shortcut: !  + P). Keep pasting this ÒsilenceÓ 
until you get the desired time lapse between sounds. Another way to 
do this is to simply highlight a piece of the track and go to Generate > 
Silence.  

 
VI. DELETING A PORTION OF THE TRACK: Next weÕre going to delete 

the sound of the door slamming at the end of BartÕs track. To do this, 
click on the track right before you hear the door slam (around 9.00). 
Highlight the entire portion of the part you want to delete and go to 
Edit > Cut. See below:  

 

 
 

VII. ADDING EFFECTS TO THE TRACK: Next weÕre going to make BartÕs 
ÒOhhhhhh!Ó fade out a little at the end. To do this highlight the second 
half of the sound and go to Effects > Fade Out. See below:  

 

 
 
VIII. ADDING ANOTHER SOUND TO THE TRACK: Now letÕs say that we 

want to add a ÒwhooshÓ sound to the end of the track.  
 

i. To do this, open up the whoosh.mp3 found here, under 
ÒResourcesÓ: http://www.journalism.uconn.edu/tech_page.html 
(right click, or Ctrl + click, select ÒSave Link AsÉÓ and save 
the .mp3 to your desktop). 

ii. Right click on the .mp3 to open it up in Audacity. Highlight 
the entire track and go to Edit > Copy (!  + C).  

iii. Now go back to the bart.wav track and paste it at the end of 
the track.  

iv. Hit the green Play button to hear the new track play. 
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IX. **CHECKING AUDIO RATE: ItÕs important to make sure that when 
you copy & paste one track onto another, the ÒrateÓ of the tracks is 
the same. Otherwise, itÕs possible that the sound of the audio clip will 
become distorted (i.e., sound like a chipmunk or be in slow motion). 
To check the rate, look for the box to the left of the audio. This track 
has a rate of 11025Hz and so does the bart.wav track:  

 

 
 

 
X. EXPORTING AS .MP3: In order to export an audio file as an .mp3, 

you must first download and install the ÒLAME EncoderÓ plug-in 
somewhere on your computer. To do this, go to: 
http://audacity.sourceforge.net/help/faq?s=install&item=lame-mp3 
and follow instructions for ÒMac OS 9 or XÓ. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The above information was compiled by the Instructional Developer and is meant to serve as an 
introduction to Audacity for students in the Journalism Department at the University of 
Connecticut only. Please contact maeve.ryan@uconn.edu with questions and/or comments. 
 


